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State University

ADMINISTRATIVE WITHDRAWAL POLICY

The University administrator (i.c., chair, dcan, vice-president) will submit a rccommendation for an administrative
withdrawal to thc Office of Academic Affairs for the Provost’s approval. If approved, the Registrar’s Office, along with
Student Affairs and Business Affairs, when warranted, will make the needed changes to the student’s record and account.

COURSE WITHDRAWAL

Students who miss morc than 25% of course mectings and/or required activitics during 25% of the course duration may be
administratively withdrawn from that coursc unless documentation of contact with their course instructor, academic unit or
academic advisor is provided. Students may be administratively withdrawn from classes, regardless of class standing, if
they fail to meet the aforementioned criterion. In addition to withdrawal for attendance, students may also be withdrawn
for failure to adhcere to requirements dictated by the instructor (syllabus) and/or violations of the university disciplinary codc
of conduct.

UNIVERSITY WITHDRAWAL

Unlike a course withdrawal, a university withdrawal represents a complete withdrawal from the institution. Students
involved in disciplinary issucs may face interim suspension, indefinite suspension, and/or expulsion. In such cascs, an
administrative withdrawals may be invoked.

EMERGENCY CIRCUMSTANCES
Students may petition the Office of the Provost for an administrative withdrawal where a bona fide emergency
affects the student’s ability to continue tenure at the institution under normal circumstances.
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