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Disciplinary Process 

Policy: 
 
Disciplinary Process  
 
IHL Board Policy No. 301.0801 (F) charges the President of Alcorn State University with the responsibility 
of maintaining “appropriate standards of conduct of students” and further authorizes him “to expel, dismiss, 
suspend, and place limitations on continued attendance and to levy penalties for disciplinary violation, 
subject to procedures of due process.”  
 
The President has delegated this function to the Vice President for Student Affairs. It is the responsibility 
of this office to initiate, implement, and supervise the disciplinary process for students. The Vice President 
for Student Affairs is assisted in disciplinal determinations by a University Disciplinary Committee or an 
Administrative Hearing designee. The University Disciplinary Committee consists of representatives of the 
faculty and student body. This duly authorized committee is composed of students, faculty and staff 
members, and a faculty or faculty emeritus chairperson. The Administrative Hearing designee is appointed 
by the Vice President for Student Affairs.  Students accused of misconduct are brought before either of 
these duly sanction bodies.  
 
The involvement of a peer group in such group decisions is consistent with the University’s educational 
goals and its practice of student participation in institutional governance. No other office on campus will 
have the power to appoint members or assign duties to this committee. All recommendations from duly 
authorized groups on campus should be directed to the Vice President for Student Affairs for appropriate 
actions on the same. At no time should any recommendations be directed to the University Disciplinary 
Committee or the chairperson of this committee. 
 
Students, faculty members, staff members, administrative officials, or approved organizations of the 
University may file charges against any student for misconduct with the Vice President for Student Affairs. 
The Vice President for Student Affairs and/or Investigative Officer will conduct a preliminary investigation 
to determine the validity of charges and the possible alternative disposition of the case, as well as whether 
the case warrants a hearing by the University Disciplinary Committee. In cases of emergency or 
extraordinary circumstances, the Vice President for Student Affairs may temporarily suspend the student 
pending the consideration of the case or an expedited Administrative Hearing. The Division of Student 



Affairs assigns cases to be heard by the University Disciplinary Committee based on the type of infraction, 
location of infraction, professional assessment of behavior, current disciplinary status, and case load. 
 
 
Disposition of allegations of misconduct will be handled in one of three ways:  
 

1. A student is given the option of accepting disposition of the alleged misconduct via 
administrative procedures. (see Appendix A pg. 108) 
 

2. A student is notified in writing of a scheduled Administrative Hearing in lieu of the University 
Disciplinary Committee Hearing. The student will have to waive his or her rights to a full 
University Disciplinary Committee Hearing to have the case heard by the Administrative Hearing 
Official. (see Appendix B pg. 109) 
 

3. A student is notified in writing of a scheduled University Disciplinary Committee Hearing.   
 
The following procedures for initiating a University Disciplinary Committee Hearing or Administrative 
Hearing will be followed: 
 

1. The student affected shall be notified in writing from the office of the Vice President for Student 
Affairs or designee of the specific charges made against him/her and the time and place of the 
hearing. 
 

2. The letter of notification will inform the student that he/she may bring any witnesses to the hearing 
to testify on his or her behalf. 
 

3. The letter of notification will further inform the student that he/she may be accompanied by an 
advisor of his or her choosing during the time that he/she might appear before the University 
Disciplinary Committee or an Administrative Hearing designee. 
 

4. The student will be notified of witnesses that will make a testimony against him/her when possible. 
 

5. The student will be notified at least two (2) days prior to the time he/she is to appear before the 
University Disciplinary Committee or an Administrative Hearing designee. When notification is 
by mail, a registered letter must be postmarked three (3) business days prior to a student’s 
appearance before the committee/designee. 
 

6. A request for a delay in appearing before the University Disciplinary Committee or an 
Administrative Hearing designee should be directed to the Vice President for Student Affairs or 
designee within twenty-four (24) hours of receipt of the hearing notice. The request should include 
the reason(s) for the proposed delay. The Vice President for Student Affairs or designee is then 
responsible for giving that student an official response to his or her request. If denied, the student 
will appear before the University Disciplinary Committee or the Administrative Hearing designee 
at the original time designated in his or her letter of notification. 
 

7. A record of the proceedings of the University Disciplinary Committee Hearing or an Administrative 
Hearing designee shall be made by the recorder and filed in the Division of Student Affairs. 



Rules and Procedures 
 
University Disciplinary Committee 
 
It is the duty of the University Disciplinary Committee to conduct a fair and impartial hearing of each case. 
The committee will take into account all information and testimony related to whether the accused student 
did or did not commit the alleged misconduct as described in the letter to the student from the Vice President 
for Student Affairs. It is incumbent on the committee to make recommendations to the Vice President for 
Student Affairs regarding whether the accused is responsible or not for the alleged misconduct.  Further, 
the committee may also recommend that the Vice President for Student Affairs or his/her designee initiate 
an investigation and/or charges against any additional person found to be associated with the alleged 
misconduct. 
 

The chairperson of the University Disciplinary Committee is in charge of the floor at all times until it is 
specifically granted by him/her to another person. Violators will be ruled out of order. 

 

Administrative Hearing 

The Vice President for Student Affairs or designee may determine to administratively dispose of any student 
violations of conduct. If this course of action is pursued, the student and the Vice President for Student 
Affairs or designee will sign a Letter of Agreement (see Appendix B pg. 109), as to the terms of the 
disposition of the violation. This agreement will remain confidential except that the University Disciplinary 
Committee may have access to these records. In administratively disposing of a violation, the Vice President 
for Student Affairs or designee may impose any penalty authorized as listed in the Disciplinary Penalties 
section of the Student Handbook.  
 
 
General Procedures   
 

1. Legal rules of evidence do not apply to these hearings but the committee may admit and give 
probative effect to evidence that possesses probative value and is commonly accepted by reasonable 
people. The committee shall honor the rules of privileged information recognized by law, and in 
addition, shall recognize as privileged, communication between a student and a member of the staff 
of the University Student Health Services and the Counseling Center. 
 

2. The committee shall presume an accused not responsible of the alleged violation until it is 
convinced of the accused’s responsibility by preponderance of the evidence. 
 

3. The chair will grant recesses whenever he/she feels that they are necessary or are in the best interest 
of the proceedings. Therefore, motions, suggestions, or requests for recesses or adjournment are 
not in order. 
 

4. The hearing will generally be conducted by a charge basis. Thus, the chair might interrupt testimony 
at any time he deems that such testimony is either irrelevant or superfluous to the specific charge 
under consideration at the moment. Insofar as practicable and possible, testimony for or against the 
student will be charge by charge. 



 
5. All witnesses on behalf of the University will be heard first and in the order called. All witnesses 

on behalf of the student involved will be heard last and in the order called. 
 

6. A witness shall give a statement and/or produce documentary and other information unless the 
statement, document or other information is privileged or self-incriminating. 
 

7. An accused may not be compelled to testify. 
 

8. The committee shall make a recommendation of responsible or not responsible solely on the basis 
of evidence presented at the hearing. 
 

9. While every effort will be made to give both sides the opportunity to completely explore all 
avenues, the chair reserves the right to keep the number of witnesses, the length of their testimony, 
and the duration of questioning within reasonable limits. 
 

10. All hearings should be recorded in a manner suitable for transcription.  
 

11. The committee may consider an accused student’s disciplinary record in determining an appropriate 
sanction after finding the student responsible of the alleged violation. 

 

Challenges and Recusal of Committee Members 

1. If the accused student or the presenter of the University’s case is not satisfied with the fairness or 
objectivity of any member of the committee, either may challenge that member. Each party is 
allowed two (2) challenges. 

2. Each side is allowed one (1) preemptory challenge and one (1) challenge for cause. In the challenge 
for cause, the decision of the committee is final. 

3. The challenged member shall leave the hearing room and shall not participate in the deliberation 
or the voting. 

4. Any committee members wishing to recues themselves from hearing a particular case may do so 
by notifying the committee chairperson. 

5. Recusal committee members shall leave the hearing room and shall not participate in the 
deliberation or the voting. 

6. After challenge or recusal is complete, the hearing shall proceed with the remaining members 
present.  

 

Format for Disciplinary Procedures 

Disciplinary hearings at Alcorn State University are conducted to arrive at decisions regarding student 
behavior. These decisions affect the student and his or her relationship with the University. The general 
procedures followed by the University Disciplinary Hearing Committee are as follows: 

 



1. Disciplinary hearings are confidential and closed to the public. 
 

2. The general format for the disciplinary hearings will follow this sequence: 
 
a. Introduction of the University Disciplinary Committee 

 
b. Introduction of the accused 

 
c. Introduction of advisors 
 
d.  Ascertain presence of witnesses for the University and the accused student 
 
e. Presentation of the charge(s) 
 
f. Ascertain familiarity with Student Handbook Codes of Conduct 
 
g. Ascertain readiness of both sides to commence proceedings 
 
h. Presentation of information against the accused student which may include testimony of 

witnesses and supporting 
 
i. Presentation of the testimony of the accused, witnesses and supporting information 
 
j. Examination and questioning by members of the University Disciplinary Committee may 

follow any testimony or information presented. 
 
k. The accused may bring an advisor of his or her choice to the hearing. This advisor may be an 

attorney, a faculty member, another student, a parent or a citizen at large. If the accused 
wishes to have legal counsel present at the hearing, he/she must so inform the Judicial Affairs 
Director at least one day prior to the hearing. The advisor cannot address the committee. 

 
l. The first decision to be made by the disciplinary sanctioning body is a finding of responsible 

or not responsible. When a decision of responsible is affirmed, a decision of the application 
of sanction(s) must be made. These are distinctly separate decisions: 

 

aa. Committee or Administrative Hearing designee deliberations on the question of will be     
      closed. Only the information pertinent to the charge(s) will be heard. 
 
bb.  Committee deliberations on the application of sanction shall draw upon University  
       officials in the area of Student Affairs for recommendations (if necessary). 
 
cc.   The findings of the Committee are transmitted in writing as a recommendation (s) to the  
       Vice President for Student Affairs who will use the recommendation(s), in part or in  
       whole, to reach a final determination of sanction(s) to be imposed. The decision of the  
       Vice President for Student Affairs will be transmitted to the accused in writing. 
 



dd.  A student may appeal a decision reached through the hearing processes. (See below,  
       How to Effect an Appeal). 

 
m. The Division of Student Affairs assures that appeal considerations are based on one or more 

of the following appealable rights: 
 
aa.  Lack of proper notification of disciplinary hearing 
 
bb. New evidence 

 
cc. University failed to follow published policies and procedures of the Judicial Process 

 
dd. A record of the hearing will be filed in the Office of Judicial Affairs 

 
 
 
How to Effect an Appeal 
 
In order to effect an appeal, a student must complete the Judicial Appeals Form (see Appendix C pg. 111), 
and state his or her desire in writing to the Vice President for Student Affairs within a period of ten (10) 
business days of the date of notification of sanction(s) letter from the Vice President for Student Affairs or 
designee. The written request must be based upon one or more of the aforementioned “Appealable Rights". 
If one of the three appealable rights is met, the Vice President for Student Affairs or designee will forward 
the letter to the Appeals Board.  
If none of the three appealable rights is not met, the Vice President for Student Affairs or designee will 
inform the student in writing. 
 

Appeals Board 

Appeals Board may: 

a. Accept the report and decision of the Vice President for Student Affairs 

b. Return the case to the original disciplinary hearing board for further hearing 

 

The Appeals Board decisions are transmitted in writing to the Vice President for Student Affairs who will 
notify the accused, in writing, of the decision. To appeal decisions of the Appeals Board, the student must 
submit a letter, within three (3) business days after notification, addressed to the President of the University. 
The President may decide to hear or deny the request. The appeal to the President must be confined to the 
appealable rights submitted in the original appeal.  The decision of the President to hear or deny the request 
is final. 

 

 

 


