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COOPERATING TEACHER'S CHECKLIST  

 
Orientation of the Practicum Student  
 

The cooperating teachers should perform the following duties as soon as the practicum students report to them 

for their field experiences.  

 
1.__________ Meet with the student before he/she observes in the classroom  
 

2.__________ Review procedures, Practicum Handbook, school policies and regulations, classroom polices 

and procedures, lunch procedures, and other pertinent information with practicum students.  

 
3.__________ Schedule routine times for regular planning conferences with the practicum student.  
 
4.__________ Provide practicum student with school's policy manual or faculty handbook to read.  
 

5.__________ Explain how practicum student should notify you if he/she will be absent from or tardy  

for class.  
 

6.__________ Inform practicum student of school's policies concerning issuing books, corridor passes,  

supervising fire drills, bomb threats, and other emergency situations.  

 
7.__________ Demonstrate use of equipment.  
 

8.__________ Discuss philosophy concerning classroom discipline and the procedures to follow if  

problems arise.  
 

9.__________ Discuss special problems (for example, health, emotional, historical, cultural) of your  

students with the practicum  

 
10. ________ Give practicum student time to ask questions  
 
11. ________ Emphasize confidentiality of student records.  
 
Share the Role of the Professional Teacher. Include the practicum students in:  
 

1. _________ Planning of the teaching/learning activities that they will be observing during their stay  

there, as you demonstrate effective teaching.  

 
2._________ Observe and evaluate practicum student weekly.  
 
3._________ Present suggestions for improvement in a tactful and professional manner.  
 
4._________ Reserve criticisms for private conferences.  
 
5._________ Make arrangements to meet with university supervisor as needed.  
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